此为样本，请按此格式用带有贵公司抬头的信纸打印
（如贵公司没有抬头信纸，请自行添加打印抬头） 


DATE:
Visa Section


  出资人姓名 is the 职位名称 of the 部门名称 Department in our Company since 入职年份精确到月份, and her/his monthly income is RMB月收入 . Mr/Ms被出资人 is  his/her couple, he/she will leave from 出发日期to 归国日期 for her/his holiday to 旅行国家 (and other European Countries如出资人不去请将括号内话述删除). All the expenses during the travel will be borne by 出资人姓名.
Signature：

Occupation of Signature: 
Company：

Address:

Tel：

Fax: 
